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Royal Government of Bhutan       
                                Finance & Accounting Manual

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                NLCS REQUISITION FORM FOR  PURCHASE OF NEW OFFICE EQUIPMENTS     (FAM)
NOTE FOR SANCTION OF EXPENDITURE

No.                                                                                                                         Date:  
1. SECTION I. PROPOSAL

2. Name of Activity                     :   ………………………………………………….................          
 
3. Budget (Balance) Available Nu:   …………………………………………………………….. 

4. Estimated cost: Nu :     ………………………………………………………………………..      

     
5. Mode of Execution:
  ………………………………………………………………………. 

6. SECTION-II VERIFICATION

7. Availability of budget appropriation:
……………………….
Head of Division/Unit

8. Remarks from Store Incharge:

……………………………………………………………….....

9. RECOMMENDATION FOR ICT FOR MAINT./REPLACEMENT OF LAPTO
          …………………………………….……………………………….……………………………………………

         ..…………………………………….……………………………………………………………………………

                             Head of ICT

10. SECTION –III APPROVAL:
         Head of Finance Section

11.   APPROVED  /   NOT APPROVED

  Sanctioning Authority(AFD)

12. APPROVED/NOT APPROVED (Replacement/Procurement)
                                                         ( HEAD OF THE ORGANIZATION )

In case of procurement only  








File: FAM Forms
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Version: July 2001

To,
Date:     
Head, AFD
National Land Commission

Thimphu

REQUISITION FORM

Kindly arrange to supply the following items for to 
	Sl No.
	Description
	Specification
	Qty
	Purpose

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Date:-

Recommendation from 

Immediate Supervisor/property 
Remarks (if required):                                                                                           Signature                                                                                                                                             
                              Name & Designation
Remarks from store Division (if any)     
Remarks from Procurement officer (if any)
Remarks from Accounts Division (if any)


	Date:-                                                                    Approved by:


                            Signature 

                                                                                                         Name & Designation        









FAM

NOTE FOR SANCTION OF EXPENDITURE

No.                                                                                                                         Date:  
1. SECTION I. PROPOSAL

2. Name of Activity                     :   ………………………………………………….................          
 
3. Budget (Balance) Available Nu:   …………………………………………………………….. 

4. Estimated cost: Nu :     ………………………………………………………………………..      

     
5. Mode of Execution:
  ………………………………………………………………………. 

6. SECTION-II VERIFICATION

7. Availability of budget appropriation:
……………………….
Head of Division/Unit

8. Remarks from Store Incharge:

……………………………………………………………….....

9. RECOMMENDATION FOR ICT FOR MAINT./REPLACEMENT OF LAPTO
          …………………………………….……………………………….……………………………………………

         ..…………………………………….……………………………………………………………………………

                             Head of ICT

10. SECTION –III APPROVAL:
         Head of Finance Section

11.   APPROVED  /   NOT APPROVED

  Sanctioning Authority(AFD)

12. APPROVED/NOT APPROVED (Replacement/Procurement)
                                                         ( HEAD OF THE ORGANIZATION )

In case of procurement only  








File: FAM Forms








Page:-209

Version: July 2001

To,
Date:     
Head, AFD
National Land Commission

Thimphu

REQUISITION FORM

Kindly arrange to supply the following items for to 
	Sl No.
	Description
	Specification
	Qty
	Purpose

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Date:-

Recommendation from 

Immediate Supervisor/property 
Remarks (if required):                                                                                           Signature                                                                                                                                             
                              Name & Designation
Remarks from store Division (if any)     
Remarks from Procurement officer (if any)
Remarks from Accounts Division (if any)


	Date:-                                                                    Approved by:


                            Signature 

                                                                                                         Name & Designation        


[image: image1.png]



